
 

 

Good practice guide for involving children and young people in their SEN 
review 
 
 
It is essential that all children and young people are involved in their SEN review 
meeting. What this will actually mean will vary according to the child or young 
person’s special educational needs, but factors such as, age, being non-verbal or 
significant and complex needs should not be regarded as barriers to the child or 
young person’s participation. 
 
Participation can range from the child or young person helping with the 
preparations, to attending the meet and greet / welcome part of the SEN review 
meeting, through to the child or young person playing a full part in the entire 
SEN review meeting. 
 
Contributing to their SEN review may help the child or young person: 
 

• Understand how decisions are made and how they have a right to 
contribute to the decision making process 

• Recognise that what they say is valued and that they are taken seriously 
• Be more receptive to the support they receive 
• Recognise their achievements and improve their self-esteem 
• Be more motivated to get involved in decisions about their education anf 

future 
• Develop skills in discussion, decision making and negotiating 

 
The examples and suggestions which are included within this document are 
merely prompts and should only be used as an initial guide to how the child or 
young person can be included. Each educational setting and the child and young 
person should feel free to be creative – what this will look like within an early 
years setting for example might be very different from say a college setting. 
 
Ask yourself the following questions: 
 
How you will go about gathering their views, wishes and feelings? What 
will enable them to contribute to their SEN review as fully as 
possible? 
 
For example this could be by using drawings, symbols, objects, pictures or 
photographs. You could use a range of media such as a book, poster, a 
slideshow or something else they have made that they are proud of. If the child 
or young person has communication difficulties what support will they need so 
that they can contribute for example PECs, symbols, BSL or Makaton. 
 
Preparing the child or young person to contribute to their SEN review 
meeting 
 
It is important to discuss with the child or young person: 
 

• What the purpose of their SEN review meeting is 
• Who will be invited and why 
• What will be discussed within the meeting 



 

 

• When and where the meeting will take place 
 
When scheduling the SEN review meeting, to enable the child or young person to 
play an active part you also need to consider other factors such as: 
 
What is the best time of day for them? 
 

• Will they be missing their favourite lesson? 
• Are they more able to focus in the morning or in the afternoon? 

 
Is there anyone the child or young person would like to be invited to their SEN 
review? 
 
Recording the child or young person’s views prior to the SEN review 
meeting 
 
It is extremely import to remember that it is the child or young person’s own 
views, wishes and feelings which should be recorded. If a child or young person 
thinks they are doing so well that they can manage without support, then that 
needs recording. It can be balanced in your reports and data regarding 
attainment, progress etc. It also opens up the discussion as to how support 
might be provided in different ways. 
 
Gathering the child or young person’s views should not be done without parents’ 
knowledge and they should be given a copy of the completed form or a copy of 
any other way in which you have gathered the child or young person’s views 
when you send the parent/s copies of all of the information three weeks in 
advance of the SEN review meeting date. Tell the child or young person that you 
will do this and give them their own copy. 
 
So how will the child or young person share their views? 
 

• Are they able to fill in a form? Or would they prefer to present their views 
in another format? 

• Does the child or young person require support to contribute to their SEN 
• review? 
• Who is the best person to support them? 

 
Appendices 5–8: SEN review child or young person contribution sample 1-4 give 
examples of how a child or young person views might be recorded, please feel 
free to use alternative formats, just so long as they are clearly identifiable as the 
child or young person’s contribution to their SEN review meeting and focuses on 
how the child or young person feels about themselves, about their education and 
their learning since their last SEN review. As well as their aspirations for the 
future and what they need to do to achieve this. If using a form, please say how 
much help the child or young person had and who helped them on the bottom of 
the form. 
 
Over time the local authority intends to put together a collection of good 
examples gathered from across a range of different educational settings, so that 
good practice can be shared and celebrated by all. 
 



 

 

Involving the child or young person in their SEN review meeting 
 
The following is only some of the preparation a child or young person could be 
involved in. This is by no means an exhaustive list. 
 
To prepare for their SEN review meeting a child or young person could: 
 

• Design and prepare the invitations to their SEN review meeting 
• Make badges or nameplates for the attendees 
• Organise and prepare refreshments 
• Select examples of their work or photographs which they want to be 

displayed and shared during their meeting 
• Decide how they would like to participate in their meeting: 
• Whether they want to stay for part or all of the meeting 
• Whether they do not want to attend the meeting but would prefer to video 

their contribution in advance 
 
During the SEN review meeting 
 
Don’t forget to warmly welcome the child or young person to their SEN review 
meeting. 
 
During the SEN review meeting consider the following: 
 

• Does the child or young person feel central to the discussions? 
• Is the language accessible to the child and young person? 
• Is the written material accessible to the child or young person? 

 
During the SEN review meeting: 
 

• Ensure that people in the meeting as far as possible, speak to the child or 
young person and not just ‘over their head’ or about them 

• That the SEN review meeting is not used as an opportunity to publically 
chastise a child or young person 

• That if it is not appropriate for a child or young person to be there for part 
of the meeting because the discussion needs to focus upon issues which 
they might find distressing or uncomfortable then that they are made 
aware of the outcome of any discussions and what impact this might have 
on them in the future 

 
Thank them for their contribution to and participation in their SEN review 
 
 
Following their SEN review meeting 
 
Whether they attend their SEN review meeting in full, for part of the meeting or 
chose not to attend the child or young person must be made aware of the 
discussions and recommendations which have been made. You will need to 
consider the timing of this and any feedback should not pre-empt local authority 
decision making. 


