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Federation Admissions Policy 2021-2022 
 

Our aim is to provide the best possible education for each child within a caring community, 

according to the guidelines of the Department for Education (DfE) and the teachings of the 

Church of England. 

 

Admission to this Voluntary Aided School is the responsibility of the Governing Body, 

constituted in accordance with the instrument of government, and on which the Church, 

Local Authority (LA), parents and teachers are represented. 

 

Prospective parents are encouraged to arrange a visit to the school prior to admission to 

discuss with the Headteacher the school’s aims and structure.  Wherever possible, a visit 

should be arranged for the child. 

 

Age of Admission 

 

Although by law children do not have to receive full education until the term after their 5th 

birthday, all Cornwall children who will be 5 between September 1
st
 and August 31

st
 can start 

their Reception year full time in the September after their 4
th

 birthday. Parents have the right 

to defer their child’s entry to school until the term after their 5th birthday, but an application 

has to have been made in the manner set out below.  

 

 

Admissions Procedure 

 

How parents can apply for their child to be admitted to our school. 

 

As our school is a Church of England Voluntary Aided school, the Governing Body 

determines the admission arrangements. The Governors are therefore the ‘Admissions 

Authority’ for our school. We follow the guidelines and timetable as published each year by 

the Local Authority (LA).  Parents can receive a copy of these regulations directly from the 

LA. 

 

The LA publishes information on the Cornwall Council website www.cornwall.gov.uk,  

which gives information about how parents can apply for a place in the school of their choice. 

Parents have a right to express a preference for the school of their choice and they should do 

so on the Application Form.  Expressing a preference does not, in itself, guarantee a place at 

this school. Applications should be made online via the Cornwall Council website and 

should be completed by the stipulated date. The information on the Cornwall Council 

website gives full details of closing dates and notification timescales.  

 

 

 

The number of children who can be admitted: 

 

Children whose 5th birthday occurs between 1
st
 September 2021 and 31

st
 August 2022 may 

be offered a full time place in September 2021.  

 

 

http://www.cornwall.gov.uk/


 

 

St Dominic School  

 

The planned admissions number is the number of children the school can accommodate.  

The planned admissions number per year group for September 2021 is 12.  

 

St Mellion School 

 

The planned admissions number is the number of children the school can accommodate.  

The planned admission number per year group for September 2021 is 10. 

 

 Infant class size 

 

When we teach infant children (aged four to seven) in one class, that class will have a 

maximum number of 30 children. 

 

 

Admission Oversubscription Criteria 

If there are more applicants than places available in the school, the governors will strictly 

apply the following criteria in deciding which children to admit. The Governors operate an 

‘equal preference scheme’ in line with the School Admissions Code.  

A full list of applicants and their details will be presented to the Admissions Committee of 

the Governing Body. The LA will provide the school with a list of who have applied to the 

school.  

The following over subscription criteria will be used to prioritise applications, after the 

admission of children whose Statement of Special Educational Needs or Education, Health 

and Care Plan names the school. 

 

 

 

The admission criteria to be used are the following:- 

 

1. Children in care and children who were previously in care but immediately after being 

in care became subject to Adoption, Child Arrangement, or Special Guardianship 

Order.   

 

2. Children with siblings who will still be attending the school at the time of their 

admission. Sibling is defined as children with at least one natural parent or adoptive 

parent in common, living at the same or different address. Children living in the same 

household at the same address would also be counted as siblings, (regardless of their 

relationship to one another). 

 

3. Children who are resident in the designated area of the school or where parents can 

provide evidence that the child will be living in the area by the date when admission is 

required. (Home address is defined as the address at which the child is normally 

resident, or in the case of shared custody, the address of the person receiving benefit 

for the child in question) 

 



4. Children of staff based on one or both of the following criteria – where the member of 

staff has been employed at the school for two or more years at the time at which the 

application for admission to the school is made; and/or the member of staff is 

recruited to fill a vacant post for which there is a demonstrable skill shortage.  

 

5. Children with an unequivocal professional recommendation from a doctor or 

education psychologist that non-placement will produce medical (in the case of a 

doctor) or psychological (in the case of a psychologist) harm.  (If you think your child 

meets these criterion you must send relevant written evidence in the form of a letter 

and reports to the school) 

   

6. Children who for reasons of their family’s religious affiliation or commitment within 

Churches Together have opted for the school. Family is defined as 

parent(s)/grandparent(s). Parent is defined as any person who has parental 

responsibility for the child. A family’s religious affiliation or commitment will be 

supported in writing by a leading representative from their place of worship 

confirming that they attend regularly. Regularly is defined as once or twice a month. 

 

7.  Children eligible for funding through: Early year’s pupil premium, the pupils’   

premium or the service premium. 

 

 

For definitions of the above Appendix 1 is attached.  

 

8. All other applicants 

 

Tie Breaker 

In the event of a maximum number of children who can be admitted falling within one of the 

criteria, a tie-break system will be adopted. Priority will be given to the child who lives closer 

to the selected school (St Mellion or St Dominic). The distance will be measured thus: A 

straight line measurement (as the crow flies) from centre of the main building of the home to 

the main entrance of the school.  

 

 

 

Admissions Timetable 

Parents will be informed in April that they are being offered a reception place at a school.  

The letters will contain the following information: 

 

 The name of the school at which the place is offered 

 If appropriate, the reasons why the child is not being offered a place at the first 

preference school nominated in the application form 

 If appropriate, the reasons why the child is not being offered a place at the 

second preference school nominated in the application form 

 If appropriate, the reasons why the child is not being offered a place at the first 

or second preference schools nominated in the application form 

 If appropriate, information about their statutory right of appeal against the 

decision to refuse places at the first or first and second preference nominated 

schools 



 Contact details for the school and governing body so that an appeal can be 

made 

 Where the child has been refused a place at a nominated school, an invitation 

for the child’s name to be added to the waiting list 

 A request to notify the LA at once if, for any reason, the parent no longer 

wishes to accept the place offered 

 

The level of ability of a child or any special needs that s/he may have plays no part in the 

admissions policy of this school. 

 

If the intake is below the school’s PAN (St Dominic 12 & St Mellion 10), late applications 

will be considered against the criteria detailed in Para 2.3.  Parents may refer to the L.A.’s 

website for details of how late applications are dealt with. 

 

The parents of children who have not been allocated a reception place may request to be 

placed on a waiting list, which would be maintained in the priority order according to the 

over-subscription criteria, as set out above.  If a place became available, it would be allocated 

to the child at the top of the waiting list regardless of whether the application for that child 

had been late or on time.  However, children who are the subject of a direction by the local 

authority or who are allocated to the school in accordance with the Fair Access Protocol will 

take precedence over any child already on the waiting list. The waiting list will be held by 

County after this date for the whole of the school year. 

 

 

Late Applications 

We follow LA guidelines. If the application is received after the set date in January it will not 

be considered until after all the forms received by the closing date have been dealt with. 

Forms received after the date will be considered according to the detailed information on the 

website. 

The Governing Body in partnership with the CSA will maintain a waiting list until the end of 

the academic year 2020/21. Children will be listed in priority order according to the school’s 

over subscription criteria, although children who are the subject of a direction by the local 

authority or who are allocated to the school in accordance with the Fair Access Protocol will 

take precedence over any child already on the waiting list. From September 2010, 

applications for all year groups at the school have to be made via the Local Authority. 

 

 

Admissions to Early Years 

 

The legislation that applies to primary school admission does not apply to children admitted 

to an early year’s class.  However, the LA is responsible for taking decisions about 

admissions to an early year’s class in Voluntary Aided schools if it contains statutory school 

age children.  It proposes that the same reception over-subscription criteria be used to 

determine admission to our early year’s class.  Admission to early years does not however 

give priority to a place in reception.  

 

As neither parish has any early years’ provision, the Federation is able to offer, pre-reception 

places. This arrangement is via special permission from the Local Authority and has been 

approved by the admissions panel for pre-reception children.  Therefore, parents who wish 



their children to be admitted to early years may apply directly to the school for a place and 

admissions form. 

 

Early Years children can enter our schools from the term after their 3
rd

 birthday. The entry 

date is generally set for a week after school starts.  Early years children may come into our 

setting part time or full time, e.g. 15 or 30 funded hours. Parents can top up these hours to 

access wrap around care provision at a fee. Further details are available from the school. 

 

 

Admission of children outside their normal age group.  

Parents may seek a place for their child outside of their normal age group, for example if the 

child is gifted and talented or has experienced problems such as ill health. Those wishing to 

request placement outside the normal age group should contact the Head Teacher. Such 

requests will be considered on a case-by-case basis and in the best interests of the child 

concerned. Guidance can be found at www.cornwall.gov.uk/admissions or on request from 

the School Admissions Team. 

 

 

Admission Appeals 

 

If we do not offer a child a place at this school, it is because to do so would prejudice the 

education of other children by allowing the numbers of children in the school to increase too 

much. 

 

If parents wish to appeal against a decision to refuse entry, they can do so by applying to the 

LA, who administers the appeals process on behalf of the Governors. An independent appeals 

panel then meets to consider all appeals by parents who have been refused a place at our 

school and who wish to appeal against this decision. An appeals panel’s decision is binding 

for all parties concerned. If the appeals panel decides that we should admit a child to our 

school, then we will accept this and continue to do all we can to provide the best education 

for all the children at our school.  (Details of appeal arrangements are set out in the School 

Admissions Appeals Code and on the Cornwall Council website). 

 

Deferred Admission 

Whilst it is recognised as good practice for children to enter school at the above time, 

children do not legally have to attend full-time school until the term after their fifth birthday. 

Parents have the right to defer admission until the term after their child has reached their fifth 

birthday. Please see the Co-ordinated Admissions Scheme booklet for further details. 

 

Parents who would like their child to be admitted to this school should ensure that they 

complete the necessary Admission Form and return it to Cornwall Council by the closing date 

in January.  

 

 

 

 

 

 

 

 

http://www.cornwall.gov.uk/admissions


 

 

 

ADMISSIONS FOR 2021/2022 

 

 

Appendix 1 – Definition 

 

Children in care and children who were previously in care but immediately after being 

in care became subject to Adoption, Child Arrangement, or Special Guardianship 

Order.   

 

A ‘child in care’ is also referred to as a ‘looked after child’ and is a child who is a) in the care 

of a local authority, or b) being provided with accommodation by a local authority in the 

exercise of their social services functions (see the definition in Section 22 (1) of the Children 

Act 1989).  A ‘Child Arrangement Order’ is an order settling the arrangements to be made as 

to the person with whom the child is to live with under Section 8 of the Children Act 1989. 

Section 14A of the Children Act 1989 defines a ‘Special Guardianship Order’ as an order 

appointing on or more individuals to be a child’s special guardian (or special guardians).  

 

Parent 

 

Parent is defined as any person who has parental responsibility for or is the legal  

guardian of the child and siblings 

 

Sibling 

 

Sibling is defined as children with at least one natural parent or adoptive parent in  

common living at the same or different address. Children living in the same household at the 

same address would also be counted as siblings, (regardless of their relationship to one 

another.) 

 

** Designated area Cornwall Council has divided Cornwall into geographical areas. Each of 

these areas is served by a specific primary school, or in some cases, groups of schools. These 

areas are called ‘designated areas’ (you may also have heard these areas referred to as 

‘catchment’ areas). The designated area used in [school name]’s oversubscription criteria will 

be as defined by Cornwall Council. NB: not all schools prioritise on the basis of designated 

area 

or use the Local Authority’s defined area, however, entitlement to home to school transport 

will still be based on these areas. Your designated school will not always be the one nearest 

to your home address.  

Maps are available for all designated areas online at: 

www.cornwall.gov.uk/admissions or by calling the School Admissions Team on 0300 1234 

101 or emailing: schooladmissions@cornwall.gov.uk. 

 

If you are planning to move into the designated area, your application for a place for your 

child will not be given the priority accorded to designated area pupils without firm evidence 

of your new address and moving date, such as a copy of a signed and dated tenancy 

agreement or confirmation that contracts have been exchanged. 

 



 

 

Family 

 

Family is defined as the child’s parent/grandparent and any siblings. Parent is defined as any 

person who has parental responsibility for the child. 

 

Home address  

 

Home address is defined as the address at which the child is normally resident, or in 

the case of shared custody, the address of the person receiving child benefit for the 

child in question). 

 

Attached to or at the heart of the church 

  

An applicant attached to or at the heart of the church would be a regular or frequent 

worshipper; this could be the child for whom application is made or one or both of the 

parents 

 

Known to the church 

 

An applicant would be known to the church if they worshipped occasionally, perhaps through 

a family connection. 

 

 

 

 

 

 




